EMBASSY OF THE REPUBLIC OF THE PHILIPPINES
SINGAPORE
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Ref: RFQ-004-2022

15 February 2022

Sir/lMa’am:
Greetings!

The Philippine Embassy in Singapore intends to procure customized banner in
commemoration of the 2022 National Women's Month Celebration. The details of
the procurement are indicated in the attached Terms of Reference.

Interested companies are requested to accomplish the attached Price Quotation
Form (Annex A), with the provisions of the project’'s Terms of Reference and send to
the  Embassy’s  email address  admin.sgpe@philembassysg.org  and
property.sgpe@gmail.com or by courier at 20 Nassim Road, Singapore 258395 on or
before the end of business hours at 5:00 pm, Singapore Standard Time, Monday, 21
February 2022.

For queries regarding the project, kindly email the Embassy’s Property Section at
property.sgpe@gmail.com or call 67373977 ext. 116

Thank you very much for considering the Embassy’s project.

Sincerely yours,

Yipuin fad

JPYLEENJE. SANTOS
irst Secretary and Consul
BAC Chairperson

20 Nassim Road Singapore 258395 Tel: 6737 3977 Fax: 6733 9544
Website: www.philippine-embassy.org.sg E-mail: php@philembassysg.org



Annex *A"

PRICE QUOTATION FORM

Philippine Embassy
20 Nassim Road
258395 Singapore

SirlMadam:

We wish to quote our lowest price, inclusive of tax and other lawful charges, on the item listed
below:

DESCRIPTION QUANTITY UNIT COST TOTAL COST
To supply a digitally
printed PVC banner
with the following

reguirements: 1pc
e 108" x 367
¢ All round
eyelets

True to color and
wording of the image
(see attached); .psd
fite of the image is
also available

Total amount in Sgd:

Amount in words:

This also serves as our compliance to the terms and provisions of the Terms of Reference for
the project.

Very truly yours,

Name of the Company

Name/Signature of Representative

Contact Number



TERMS OF REFERENCE

Project: Banner in Commemoration of the 2022 National Women’s Month

Background

The Philippine Embassy in Singapore intends purchase a banner in commemoration of the 2022
National Women's month

Objective

The banner aims to inform the public of such an activity observed by the agencies and
instrumentalities of the Philippine government.

Technical Specifications

l. Scope of Work

To supply a digitally printed PVC banner with the following requirements:
e 108" x 36"
¢ All round ayelets
» True to color and wording of the image (see attached); .psd file of the image
is also available

L Project Duration

The banner should be available for pick-up on or before 03 March 2022.

Ik Data Ownership and Privacy

All data are owned by the Procuring Entity. Data is defined as all information that is
owned, licensed, or developed by or on behalf of the procuring entity, whether
provided to the contractor by the procuring entity or provided by a third party to the
contractor in connection with contractor's provision of services to the procuring entity,
including any such data that is loaded into, or located in, any data files, tables, objects
or other storage medium developed or maintained by or on behalf of contractor,
including related data that results from hygiene, cleaning, and database build services
performed by or on behalf of the procuring entity.

IV, Invoicing and Payment

The Contractor shall issue the invoice upon collection of the banner. The invoice shall
include the following:
» Total price and price breakdown (inclusive of GST and other lawful charges)
» Bank account name, hank account number

The Procuring Entity shall pay the Provider upon issuance of the notice of award.

Conforme;

(SIGNATURE OVER PRINTED NAME)
NAME OF REPRESENTATIVE
Position
Date:

Approved by:

JOSEPH DEL. MAR YAP
Ambassador

Date:
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Advocacy Streamer

Streamer Specifications:
Dimensions: 11 ft. length and 4 ft. width
To ensure the integrity of this IEC material, it is important to take note of the following;
* No other elements should be present within the design itself.
= The tarpaulin may be resized to fit agency’s posting space as long as the width-height proportioned is maintained.



