
RFQ- 048A-2024

11 October 2024

Dear Sir/Madam,

Greetings!

The Philippine Embassy in Singapore intends to rent vehicles to be used for
the transportation needs of the Philippine Delegates from the University of the
Philippines from 26 to 27 October to spearhead the launch of the UP Ventures for
Innovative Transnational Academia (UP Vinta) to the Filipino community in
Singapore.

In view of this, the Embassy is requesting quotations from reputable
transportation companies to rent One (1) Hi-Roof, 13-seater Van on 26-27 October
2024

The vehicles and the drivers should be at the designated pick-up and drop-off
points for the whole duration of the event.

The services of the winning bidder will commence on 26 October 2024 and
will end on 27 October 2024.

Should your company be interested, kindly send an email quotation
addressed to the undersigned at property.sgpe@gmail.com using the attached Price
Quotation Form. Thank you.

Sincerely yours,

(Original Signed)
GLORIA JEAN V. CASTAÑO-ZAFRA

Administrative Officer



TERMS OF REFERENCE

REQUEST FOR VEHICLE RENTAL FOR TRANSPORTATION NEEDS OF
THE PHILIPPINE DELEGATION FOR THE LAUNCH OF THE UP

VENTURES FOR INNOVATIVE TRANSNATIONAL ACADEMIA (UP VINTA)
26 OCTOBER TO 27 OCTOBER 2024

Background

The Philippine Embassy in Singapore intends to rent vehicles to be used for
the transportation needs of the Philippine Delegates from the University of the
Philippines from 26 to 27 October to spearhead the launch of the UP Ventures for
Innovative Transnational Academia (UP Vinta) to the Filipino community in
Singapore.

Technical Specifications
I. Scope of Work

● Provide transportation needs from 8:00 am until 8:00 pm, or as specified in
the itinerary

● Provision of one (1) Hi-Roof, 13-Seater Van on 26-27 October 2024 for
airport and hotel transfer during the arrival and departure of Philippine
delegates.

● All should have designated drivers.
● To drive all delegation members to their destination related the launch of UP

Vinta
II. Project Duration

● One (1) Hi-Roof, 13-Seater Van on 26-27 October 2024
● Submitted quotations should include gasoline, toll fees, and food for the

drivers.

III. Invoicing and Payment
The Contractor shall issue an invoice which includes the following:

● Total price and price breakdown (inclusive of GST and other lawful charges);
and,

● Bank account name and bank account number

The Philippine Embassy shall pay the contractor upon completion of the
scheduled maintenance services.



ANNEX A
PRICE QUOTATION FORM

Date :

To : GLORIA JEAN V. CASTAÑO-ZAFRA
Administrative Officer
Embassy of the Philippines - Singapore
Level 16 Units 12A 13/14 Triple One Somerset Building
111 Triple One Somerset Singapore 238164

Sir/Madam,

After having carefully read and accepted the terms and conditions in the Request
for Quotation for Vehicle Rental of One (1) Hi-Roof 13-Seater for Philippine
Delegation from the University of the Philippines from 26 to 27 October to
spearhead the launch of the UP Ventures for Innovative Transnational
Academia (UP Vinta) to the Filipino community in Singapore.

hereunder is our quotation as follows:

TOTAL AMOUNT:

Amount in words and figures:

____________________________________________SINGAPORE DOLLARS

(SGD)

Inclusions:

Very truly yours,

Full Name and Signature
Representative:
Designation:
Official Company Name:
Contact Number:
Email Address:


