
RFQ-031-2024

03 July 2024

Dear Sir / Madam,

Greetings!

The Philippine Embassy in Singapore intends to procure six (6) mannequins in
celebration of the National Cultural Consciousness Week, through an exhibition/ display
of traditional clothes of the Philippines on 26 July 2024 at 3:00 - 5:00 pm at the Asia
Europe Foundation, 31 Heng Mui Keng Terrace, Singapore 119595.

In view of this, the Embassy is requesting quotations from reputable mannequin
providers, requirements of which are as follows:

1. 2-3 pieces standing male and female model mannequins for clothing display
- Fabric covered mannequins with abstract head, articulating arms and

hands. The linen fabric covered upper body is combined with a white
painted lower body. The articulated arms are made of untreated, raw
wood.

- Model size (male): Height: 188cm, Chest: 96.5cm, Waist: 81 cm, Hip: 92.5
cm, Collar: 37.5 cm

- Model size (female): Height: 182cm, Shoulder: 39cm, Bust: 82cm, Waist:
61cm, Hips: 89cm (approximate)

- sturdy but lightweight and easy to move (lightweight material)
- assembled or disassembled model can be completed in minutes, without

any tools
- with display stand

2. 1 piece seated male and female model mannequin for clothing display
- Model size (male): Height: 188cm, Chest: 96.5cm, Waist: 81 cm, Hip: 92.5

cm, Collar: 37.5 cm
- Model size: Height: 182cm, Shoulder: 39cm, Bust: 82cm, Waist: 61cm,

Hips: 89cm (approximate)
- sturdy but lightweight and easy to move (lightweight material)
- with stool

Should your company be interested, kindly send an email quotation addressed to
the undersigned at rosellie.bantay@dfa.gov.ph using the attached Price Quotation Form
(Annex A).

Thank you.
Sincerely yours,

(Original Signed)
Rosellie L. Bantay
Cultural Officer



TERMS OF REFERENCE

Procurement of Male and Female Mannequins
for the National Cultural Consciousness Week

Background
The Philippine Embassy in Singapore will be celebrating the National Cultural
Consciousness Week, through a dance and music showcase, and an exhibition/ display of
traditional clothes of the Philippines on 26 July 2024 at 3:00 - 5:00 pm at the Asia Europe
Foundation, 31 Heng Mui Keng Terrace, Singapore 119595.
Objective
The Philippine Embassy in Singapore (hereinafter, the Client) intends to engage a
company (hereinafter, the Provider) to provide six (6) male and female mannequins for its
exhibition/ display of traditional clothes in the event (hereinafter, the Project).

I. Technical Specifications and Scope of Work

A. The Provider shall supply mannequins that will be used for the Project to be used
for display of clothing and accessories.

B. The Client shall provide the following details for each coverage,:
1. The technical specifications of the item/s needed
2. The final date and venue of the event
3. Form(s) which may be required by the Project venue or organizer, if any.

Technical Specifications required for the Project:

2-3 pieces standing male and female model mannequins for clothing display
- Fabric covered mannequins with abstract head, articulating arms and hands.

The linen fabric covered upper body is combined with a white painted lower
body. The articulated arms are made of untreated, raw wood.

- Model size (male): Height: 188cm, Chest: 96.5cm, Waist: 81 cm, Hip: 92.5
cm, Collar: 37.5 cm

- Model size (female): Height: 182cm, Shoulder: 39cm, Bust: 82cm, Waist:
61cm, Hips: 89cm (approximate)

- sturdy but lightweight and easy to move (lightweight material)
- assembled or disassembled model can be completed in minutes, without

any tools
- with display stand

1 piece seated male and female model mannequin for clothing display
- Model size (male): Height: 188cm, Chest: 96.5cm, Waist: 81 cm, Hip: 92.5

cm, Collar: 37.5 cm
- Model size: Height: 182cm, Shoulder: 39cm, Bust: 82cm, Waist: 61cm, Hips:

89cm (approximate)
- sturdy but lightweight and easy to move (lightweight material)
- with stool

Other incidental expenses, including communication and transportation costs, prior
to and after the Project, shall be borne by the Provider.



(FULL NAME AND SIGNATURE OF OFFICIAL REPRESENTATIVE)
(NAME OF COMPANY WITH COMPANY STAMP)
(DATE)

The Provider’s services do not include prints or other products, unless otherwise
stated.

II. Project Duration and Validity
The Project shall commence on the date of the Project, from 3:00 PM to 5:00 PM,
including setup starting 1:00 PM.

The procurement of mannequins can also be used in various Projects when
exhibit/display of accessories and clothes are needed.

III. Qualifications of the Provider
The Provider should be duly-registered with ACRA. The Provider’s Business Profile shall
have been included in its submission of quotation. A Business Certificate and Corporate
Compliance and Financial Profile may be requested by the Client if deemed necessary.

IV. Invoicing and Payment
The Provider, for each event, shall issue invoices reflecting the following:

● Total price and price breakdown (inclusive of GST and other lawful charges)
● Bank account name, bank account number
● UEN

The Client shall pay the Provider according to the following schedule:
● 50% down payment via bank transfer
● 50% upon delivery of services enumerated in Part I.C. via bank transfer



ANNEX A
PRICE QUOTATION FORM

Date :

To : Ms. Rosellie L. Bantay
Cultural Officer
Embassy of the Philippines – Singapore
Level 16 Units 12A, 13 and 14 Triple One Somerset Building
111 Somerset Singapore 238164

Sir/Madam,

After having carefully read and accepted the terms and conditions in the Request
for Quotation for six (6) male and female mannequins for the National Cultural
Consciousness Week, hereunder is our quotation as follows:

TOTAL AMOUNT:

Amount in words and figures:

______________________________________________ SINGAPORE DOLLARS

(SGD ____________________)

Inclusions:

Very truly yours,

Full Name and Signature of Representative:
Designation:
Official Company Name:
Contact Number:
Email Address:



Reference:

1)

2)


