@ EMBASSY OF THE REPUBLIC OF THE PHILIPPINES
QJ: SINGAPORE

BAGONG PILIPINAS

RFEQ- 030B-2025

01 December 2025

Dear Sir/Madam,
Greetings!

The Philippine Embassy in Singapore is undertaking the Procurement for Drinking
Water Delivery Services at the Philippine Embassy for Calendar Year 2026.

The details of the procurement are indicated in the attached Terms of Reference.
Should your company be interested, please complete the Price Quotation Form
(Annex A) attached below and submit said form by 9 December 2025, 1700H (Singapore

local time) through email address: singapore.pe@dfa.gov.ph.

Thank you.

Sincerely yours,

(original signed)
GLORIA JEAN CASTANO - ZAFRA
Administrative Officer



TERMS OF REFERENCE
PROJECT: DRINKING WATER SERVICES TO THE PHILIPPINE EMBASSY

The Philippine Embassy in Singapore needs the services of a reputable company in
Singapore to deliver drinking water to the Philippine Embassy in Singapore, located at 20
Nassim Road, 258395.

The intended service will be for twelve (12) months from 1 January 2026 to 31 December
2026, described as follows:

1. Deliver potable and drinking water to the Philippine Embassy;

2. Provide maintenance and repair of water dispensers, as needed; and to guarantee
and warrant the availability, quality, and cleanliness of all supplied purified drinking
water and water dispensers.

PRICING

The offered quotation should be in Singapore Dollars, inclusive of GST and other lawful
charges.

INVOICING and PAYMENT

e The Bidder shall submit their proposed quotation on their offered services, inclusive
of GST and other lawful charges; and

e The Bidder shall include the cost of 5-gallon water for delivery, including cost of water
dispensers, if necessary.

e The following information must be indicated on the invoice(s):

Job Order Number;

Description, quantity, and total;

GST amount;

Name of Payee / Company Name and

Bank Information; Bank Name(s), Branch name(s), Account number(s)
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EVALUATION FACTORS

The Contract shall be awarded to the lowest acceptable and most responsive bidder; The
Embassy reserves the right to reject proposals that are unreasonably low or high in price;
The Embassy shall determine the bidder’s responsibility by analysing whether the apparent
successful bidder complies with the requirements of Philippine government, including:
adequate financial resources; ability to comply with the laws and regulations required for
licenses and permits by the host government; attain satisfactory record of integrity and
business ethics; and with necessary experience and skills of its management and manpower.



CONFIDENTIALITY CLAUSE

All data are owned by the Philippine Embassy. Data is defined as all information that is
owned, licensed, or developed by or on behalf of the Philippine Embassy, whether provided
to the Bidder by the Philippine Embassy or provided by a third party to the Provider Bidder in
connection with the Bidder’s provision of services to the Philippine Embassy, including any
such data files, tables, that is loaded into, or located in, any data files, tables, objects or other
storage medium developed or maintained by or on behalf of Bidder, including related data
that results from hygiene, cleaning, and database build services performed by or on behalf of
the Philippine Embassy.

All data provided by the Philippine Embassy to the Bidder or generated in connection with
the performance of services toward the development and implementation of the Solution by
the Bidder and relating to the Philippine Embassy or its personnel, whether in existence
before the date of or its personnel, whether in existence before the date of the agreement
hereof or thereafter in the course of implementing the solution, shall be treated by the Bidder
as the exclusive property of the Philippine Embassy or its personnel.

Upon the receipt of the notice of acceptance of proposal, the Bidder is required to maintain
confidentiality and security of the Philippine Embassy’s data and is prohibited from using or
attempting to use the Philippine Embassy’s data in any other manner or for any other
purpose, except as necessary to the execution of the solution or perform its other obligations
stated in the technical specification.



ANNEX A
PRICE QUOTATION FORM

Date

To : MS. GLORIA JEAN V. CASTANO - ZAFRA
Administrative Officer
Embassy of the Philippines - Singapore
20 Nassim Road, 258395.

Sir / Madam,

After having carefully read and accepted the terms and conditions in the Request for
Quotation for Water Delivery Services, hereunder is our quotation as follows:

TOTAL AMOUNT:
Amount in words: ( SGD)

Inclusions:
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Very truly yours,

Full Name and Signature
of Representative
Designation

Company Name

Contact Number

Email Address

Temporary Office: Level 16, TripleOne Somerset, 111 Somerset Rd., Singapore 238164
20 Massim Road, Singapore 28385 | Tel no: +65 6737 3977 | Fax: +65 6733 9544
Website: wvww philippine-embassy.org.sg | E-mail: singapore. pe@dfa gov.ph



