
 

 
 
 
 
RFQ- 018 -2025 

  
8 September 2025 

   
Dear Sir/Madam, 

  
Greetings! 
            
The Philippine Embassy in Singapore intends to rent one (1) to be used for its 

transportation needs for the official events or meetings of the embassy officials and 
Philippine delegation in Singapore. 

 
 

​ In view of this, the Embassy is requesting quotations from reputable 
transportation companies, details of which are as follows: 
​  

a.​ 1 unit of 13-seater van; and 
b.​ A dedicated driver. 

​  
 
         Should your company be interested, kindly send an email quotation addressed 
to the undersigned at singapore.pe@dfa.gov.ph  using the attached Price Quotation 
Form. Thank you. 

  
  
                                                                           Sincerely yours, 
  
  
                                                               
                                                                           (Original Signed)  
                                                                  Gloria Jean Castaño - Zafra  
                                                                        Administrative Officer 
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Fax: (+65)  66565712  Email: singapore.pe@dfa.gov.ph  Website: www.philippine-embassy.org.sg                                  

​ Facebook: www.facebook.com/SingaporePE 
  

mailto:singapore.pe@dfa.gov.ph
http://www.philembassy.org.nz


 

 
 
 

TERMS OF REFERENCE 
 

REQUEST FOR VEHICLE RENTAL FOR TRANSPORTATION NEEDS OF 
THE PHILIPPINE EMBASSY IN SINGAPORE  

 
Background 
 

The Philippine Embassy in Singapore intends to rent one (1) unit of 
13-seater van to be used for its transportation needs for the official events or 
meetings of the embassy officials and Philippine delegation in Singapore. 
 
 

Technical Specifications 
I.​ Scope of Work 

 

●​ Provide transportation needs of the embassy officials and Philippine 
delegation to the meeting and event venues in Singapore from 8:00 am 
until 6:00 pm;  

●​ Provision of 1 unit 13-seater Hi-Roof van with designated drivers 
 

II.​ Project Duration 
 

●​ 11 September 2025 until 14 September 2025 
●​ Time of transportation services may change depending on the duration of 

the meetings and event in the final approved itinerary. 
●​ Submitted quotations should already include gasoline, toll fees, and food 

for the drivers. 
  

III.​ Invoicing and Payment 
  

The winning bidder shall issue an invoice which includes the following: 
 

●​ Total price and price breakdown (inclusive of GST and other lawful 
charges); and,  

●​ Bank account name and bank account number 
●​ The winning bidder should submit the Daily Trip Tickets of the drivers 

signed by the owner and verified by a personnel-in-charge to facilitate the 
payment. 

  
The Philippine Embassy shall pay the contractor within fourteen (14) days after 
the completion of the transportation services 

  
 

 
 

 

 



 

 
 
 

ANNEX A 
PRICE QUOTATION FORM 

 

Date​ : 

 
To​ :​ Gloria Jean Castaño - Zafra 
​ ​ Administrative Officer 
​ ​ Embassy of the Philippines - Singapore 
​ ​ Level 16 Units 12A 13/14 Triple One Somerset Building  
​ ​ 111 Triple One Somerset Singapore 238164 
 

Sir/Madam, 
 
After having carefully read and accepted the terms and conditions in the Request 
for Quotation for Vehicle Rental of 1 Unit 13-seater Hi-Roof vans for the 
transportation needs of the Philippine Embassy for the official meeting and events of 
the Philippine delegation. 

 Hereunder is our quotation as follows: 

 
TOTAL AMOUNT: 

Amount in words and figures:  

______________________________________________ SINGAPORE DOLLARS  

(SGD ____________________) 

 
Inclusions: 

1. 
2. 
3. 
 
Very truly yours, 

 

Full Name and Signature 
of Representative: 
Designation: 
Official Company Name: 
Contact Number: 
Email Address: 

 


