
 
 

 
 

RFQ- 013- 2025 
 
 
​ ​ ​ ​ 26 May 2025 
​                                     REQUEST FOR QUOTATION 
 
​ The Embassy is in the process of procuring a One-Year Comprehensive Motor 
Vehicle Insurance Policy with effect from 05 October 2025 to 04 October 2026 (both dates 
inclusive) for the following vehicle: 
 
Make and model: Volkswagen (VW) Sharan 2.0 TSI (Right-Hand Drive) 
Year of Manufacture: 2020 
Year of Registration: 2022 
Chassis No: WVWZZZ7NZMV001689 
Engine No: DED035997  
Colour: Grey 
Assigned Registration No: S3640CD 
 
​ Should your company be interested in bidding, kindly send an email quotation 
addressed to the undersigned at gloria.castano-zafra@dfa.gov.ph or 
property.sgpe@gmail.com using the attached Price Quotation Form. 
 

To comply, kindly submit your bid within seven (7) days from the date of this email. 
Failure to do so shall imply disinterest. 

 
Listed below is additional information that might be of help in the determination of the 

requested quotation: 
 
 

Details of the Insured/Owner/ Company 
  

Registration Number (UEN) S69DP0036L 

Company Name                          Embassy of the Republic of the Philippines 

Industry Diplomatic Mission 

Company Address 
111 Somerset Rd., #16-12A/13/14 TripleOne 
Somerset, Singapore 238164 

Company Email Address singapore.pe@dfa.gov.ph 

Contact Number              +65 67373977 Ext 116 

Insurance Start Date 05 October 2025 

http://gloria.castano-zafra@dfa.gov.ph
mailto:property.sgpe@gmail.com


 
​ Thank you. 
 
 
​ ​  Sincerely yours, 
 
 
 
​ ​ (Original Signed) 
​ ​ Gloria Jean V. Castaño-Zafra 
​ ​ Administrative Officer 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Insurance End Date 04 October 2026 

  

Insurance  Details   

Coverage                  Comprehensive 

NCD (No Claim Discount)                            10% 

Claims Experience for the past 3 years   N/A 

Claim Amount                                        NA 

Hire Purchase Company Name               NA 
Vehicle Details /Registration 
Number/Make and Model   
Vehicle Registration Number/Make and 
Model 

S3640CD / Volkswagen (VW) Sharan 2.0 TSI 
(Right-Hand Drive) 

Chassis Number WVWZZZ7NZMV001689 

Engine No: DED035997 

Driver Details  

Named Driver Ariel E. Zambrano 

Driving Experience  



 
TERMS OF REFERENCE 

 
PROCUREMENT OF A ONE-YEAR COMPREHENSIVE MOTOR VEHICLE INSURANCE 

POLICY FROM 05 OCTOBER 2025 TO 04 OCTOBER 2025 FOR THE OFFICIAL 
VEHICLE OF THE PHILIPPINE EMBASSY 

 
 

 
Background 
 

The Philippine Embassy in Singapore intends to procure a One-Year Comprehensive 
Motor Vehicle Insurance Policy with effect from 05 October 2025 to 04 October 2026 
for the following vehicles:  
 

Make and model: Volkswagen (VW) Sharan 2.0 TSI (Right-Hand Drive) 
Year of Manufacture: 2020 
Chassis No: WVWZZZ7NZMV001689 
Engine No: DED035997  
Colour: Grey 
Assigned Registration No: S3640CD 
 
 

 
 

 
Objective 
 

To secure the most competitive quotation from an established Insurance Company for 
a One-Year Comprehensive Motor Vehicle Insurance Policy with effect from 05 
October 2025 to 04 October 2026 for the above-mentioned vehicle 

 
 

Technical Specifications 
 
 

I.  Scope of Purchase 
 
 

●​ Provision of a Comprehensive Motor Vehicle Insurance Policy 
●​ With a clause stating that aside from the Named Driver, any Embassy personnel 

who is qualified to drive and authorized by the Philippine Embassy to do so shall 
be covered by the said Comprehensive Motor Vehicle Insurance Policy 

●​ The Insurance Policy should also include a No Claim Discount (NDC) equivalent 
to 10% for every year that no claim is filed, up to a maximum of 50% NDC for 
non-filing of claims for five (5) years 

 
 

II.  Invoicing and Payment 
 
 

The winning Insurance Company shall issue an invoice which shall include the following: 
 

●​ The date when payment is made 
●​ To indicate in the invoice that the Insurance is under the name of the Philippine 

Embassy in Singapore 



●​ The amount agreed upon by the Insurance Company and the Embassy 
●​ The date when the Insurance Policy shall be awarded 
●​ Payment shall be made via Bank Transfer 
●​ To issue an Official Receipt under the name of the Philippine Embassy in 

Singapore 

 
 

III.  Other services expected 
 
 

The Winning Insurance provider shall perform the following post-sale services: 
 

●​ To update the System of the Land Transport Authority that a valid Comprehensive 
Vehicle Insurance Policy has been successfully taken up with effect from 05 
October 2025 to 04 October 2026 for an Embassy-registered vehicle, particularly, 
a Volkswagen (VW) Sharan 2.0 TSI with plate number S3640CD 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ANNEX A 
PRICE QUOTATION FORM 

 
Date​ : 
 
To​ :​ Gloria Jean V. Castaño-Zafra 
​ ​ Administrative Officer 
​ ​ Embassy of the Republic of the Philippines – Singapore 
​ ​ Level 16 Units 12A/13/14 TripleOne Somerset Building 
​ ​ 111 Somerset Road, Singapore 238164 
 
Sir / Madam, 
 
After having carefully read and accepted the terms and conditions in the Request for 
Quotation for the Procurement of a Comprehensive Motor Vehicle Insurance Policy 
with effect from 05 October 2025 to 04 October 2026 for an Embassy-registered vehicle, 
Volkswagen (VW) Sharan 2.0 TSI with plate number S3640CD, hereunder is our 
quotation as follows: 
 
 
TOTAL AMOUNT: 
 
Amount in words and figures: 
 
SINGAPORE DOLLARS 
  

(SGD                                 ). 
 
 
Inclusions: 
 
 
Very truly yours, 
 
 
 

Full Name and Signature of Representative 

Designation 

Official Company Name 

Contact Number 

Email Address 

 


