EMBASSY OF THE REPUBLIC OF THE PHILIPPINES
SINGAPORE

BAGONG PILIPINAS

REQ- 009 -2025
22 April 2025

Dear Sir/Madam,

Greetings!

The Philippine Embassy in Singapore is undertaking the disposal of paper and other
documents. Relatedly, it is looking to engage the services of a company which will take on
the projects based on the guidelines set forth by the National Archives of the Philippines
(NAP) and the Personal Data Protection Commission of Singapore.

The details of the procurement are indicated in the attached Terms of Reference.

Should your company be interested, please complete the Price Quotation Form
(Annex A) attached below and submit said form by 30 April 2025, 1700H (Singapore local

time) by email at singapore.pe@dfa.gov.ph.
Thank you.

Sincerely yours,

(original signed)
GLORIA JEAN CASTANO - ZAFRA
Administrative Officer

Temporary Office: Level 16, TripleOne Somerset, 111 Somerset Rd., Singapore 238164
20 Nassim Road, Singapore 258395 | Tel no: +65 6737 3977 | Fax: +65 6733 9544
Website: www philippine-embassy.org.sg | E-mail: singapore. pe@dia.gov.ph


https://docs.google.com/document/d/1XXHCeacMbk90CTRpW23vVElHcaGf5WuSenTWg9KguYA/edit?usp=sharing
mailto:singapore.pe@dfa.gov.ph

EMBASSY OF THE REPUBLIC OF THE PHILIPPINES

SINGAPORE
ANNEX A
PRICE QUOTATION FORM
Date
To : MS. GLORIA JEAN V. CASTANO - ZAFRA
Administrative Officer
Embassy of the Philippines - Singapore
Level 16 Units 12A 13/14 Triple One Somerset Building
111 Triple One Somerset Singapore 238164
Sir / Madam,

After having carefully read and accepted the terms and conditions in the Request for
Quotation for Request for Quotation for the Disposal of Embassy Documents and
Records, hereunder is our quotation as follows:

TOTAL AMOUNT:
Amount in words: ( SGD)

Inclusions:
1.

2.
3.
4
Very truly yours,

Full Name and Signature
of Representative
Designation

Company Name

Contact Number

Email Address

Temporary Office: Level 156, TripleOne Somerset, 111 Somerset Rd., Singapore 238164
20 MNassim Road, Singapore 253395 | Tel no: +65 6737 3977 | Fax: +65 6733 9544
Website: www philippine-embassy.org.sq | E-mail: singapore.pe@dfa.gov.ph



