
 

 
 

RFQ- 006 -2026 
  

 ​ 05 April 2026 

Dear Sir/Madam 

​ Greetings! 

The Philippine Embassy in Singapore is undertaking electrical tracing works at the 
Official Residence of the Ambassador. This initiative is part of the Embassy’s continuing 
efforts to ensure the safety, reliability, and proper documentation of its electrical systems. 

The project will include the provision of Public Liability Insurance and Workmen's 
Compensation Insurance, as well as the implementation of protective and safety measures 
prior to the commencement of works. Qualified labor, materials, and equipment shall be 
supplied to perform tracing work on all switches and power points, culminating in the 
preparation of a single-line drawing documenting the electrical layout. General cleaning shall 
also be carried out upon completion to restore the premises to proper condition. 

The scope of work covers the following: 

1.​ Provision of Public Liability Insurance 
2.​ Provision of Workmen's Compensation Insurance 
3.​ Protective and safety measures were necessary before the start of work 
4.​ Labor to conduct tracing works to all switches and power points 
5.​ Preparation and submission of a single line drawing after completion 
6.​ General cleaning after completion of works 
7.​ Supply of labor, materials, and equipment for the above works 

In this regard, the Embassy invites interested and qualified contractors to conduct a 
site inspection and submit a quotation for the above works. The Embassy seeks to engage a 
company with proven experience in electrical tracing and documentation, particularly in 
residential structures, and with the capability to provide certified workmanship, safety 
compliance, and warranty‑backed services. 

Should your company be interested, please coordinate with the Administrative Section 
to schedule a site inspection on or before 12 April 2026 through its email 
property.sgpe@gmail.com. 

Once the inspection has been completed, you may wish to complete the Price 
Quotation Form (Annex A) attached below and submit it to the aforementioned email. 

Thank you. 
 

 Sincerely yours, 
  
  
​ ​ ​ ​ ​ ​ ​ ​  (original signed) 
                                                                          GLORIA JEAN CASTANO - ZAFRA 

                                                    Administrative Officer 
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ANNEX A 
PRICE QUOTATION FORM 

 
 

Date​ : 

To​ :​ MS. GLORIA JEAN V. CASTAÑO - ZAFRA 
​ ​ Administrative Officer 
​ ​ Embassy of the Philippines - Singapore 
​ ​ 20 Nassim Road, Singapore 258395 
 
 
Sir / Madam, 
 
After having carefully read and accepted the terms and conditions in the Request for 
Quotation for the undertaking of electrical tracing works at the Official Residence of the 
Ambassador, hereunder is our quotation as follows: 

TOTAL AMOUNT: 

Amount in words: _____________________________________________(_________SGD) 

Inclusions: 
1. 
2. 
3. 
4. 
 

Very truly yours, 

 
 
 
Full Name and Signature 
of Representative    : 
Designation             : 
Company Name      : 
Contact Number      : 
Email Address​ : 
 
 

 


