
 

 
 
 

 
 
RFQ- 003 -2026 
  

 ​ 23 February 2026 

Dear Sir/Madam 

​ Greetings! 

The Philippine Embassy in Singapore is undertaking the assessment and necessary 
servicing of its official vehicle, a Mercedes-Benz E300. This initiative is part of the Embassy’s 
continuing efforts to ensure the roadworthiness, safety, and operational reliability of its 
government-owned transport assets. 

While the full extent of the mechanical issues remains to be determined, preliminary 
observations indicate the vehicle has been exhibiting slight fluid leakage. These symptoms 
may suggest underlying issues with the drivetrain, suspension, or other critical components 
and warrant a comprehensive diagnostic inspection. 

In this regard, the Embassy is inviting interested and qualified automotive service 
providers to conduct a site inspection and diagnostic assessment of the vehicle, to identify 
any required repairs, replacements, or preventive maintenance procedures. 

The Embassy seeks to engage a company with proven experience in servicing 
European vehicles, particularly Mercedes-Benz models, and with the capability to provide 
genuine parts, certified diagnostics, and warranty-backed repairs in accordance with 
manufacturer standards. 

Should your company be interested, please coordinate with the Administrative Section 
to schedule an inspection on or before 03 March 2026 through its email 
property.sgpe@gmail.com. 

Once the inspection has been completed, you may wish to complete the Price 
Quotation Form (Annex A) attached below and submit it to the aforementioned email. 

Thank you. 
 

 
                                                                                     Sincerely yours, 
  
  
​ ​ ​ ​ ​ ​ ​ ​  (original signed) 
                                                                          GLORIA JEAN CASTANO - ZAFRA 

                                                    Administrative Officer 
​ ​ ​  
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ANNEX A 
PRICE QUOTATION FORM 

 
 

Date​ : 

To​ :​ MS. GLORIA JEAN V. CASTAÑO - ZAFRA 
​ ​ Administrative Officer 
​ ​ Embassy of the Philippines - Singapore 
​ ​ Level 16 Units 12A 13/14 Triple One Somerset Building  
​ ​ 111 Triple One Somerset Singapore 238164 
 
 
Sir / Madam, 
 
After having carefully read and accepted the terms and conditions in the Request for 
Quotation for the Repair and Assessment of the Embassy’s Official Vehicle, a 
Mercedes-Benz E300 Sedan, hereunder is our quotation as follows: 

TOTAL AMOUNT: 

Amount in words: _____________________________________________(_________SGD) 

Inclusions: 
1. 
2. 
3. 
4. 
 

Very truly yours, 

 
 
 
Full Name and Signature 
of Representative    : 
Designation             : 
Company Name      : 
Contact Number      : 
Email Address​ : 
 
 

 


