
RFQ-001-2025

Dear Sir/Madam,

Greetings!

The Philippine Embassy in Singapore intends to procure the services of a data
recovery service provider to recover data from a damaged hard drive. As such, we would like
to request quotations and bids from reputable companies.

Should your company be interested, kindly contact the undersigned at
singapore.pe@dfa.gov.ph and prepare a quotation using the attached Price Quotation Form
(Annex A).

Thank you.

Sincerely yours,

(Original Signed)
RONALD O. BAUTISTA
Communications Officer

mailto:singapore.pe@dfa.gov.ph


PROCUREMENT OF DATA RECOVERY SERVICES

TERMS OF REFERENCE

Background

The Embassy of the Republic of the Philippines in Singapore intends to avail the
services of a reliable and experienced data recovery service provider to recover data from
a damaged hard drive.

Objective

The selected service provider will be responsible for assessing the damage,
providing a detailed quote, and recovering the data to the best of their abilities.

Scope of Contract

● Assess the damage to the hard drive and provide a detailed report on the condition
and feasibility of data recovery;

● Provide a detailed quotation for the data recovery services, including all necessary
costs and timelines;

● Recover the data from the damaged hard drive using industry-standard tools and
techniques;

● Recover all data from the device, including the XAMPP folder and all its subfolders,
documents, photos and videos;

● Verify the integrity and completeness of the recovered data;

● Deliver the recovered data in an external hard drive; and

● Ensure that all recovered data is kept confidential and secure

Hard Drive Details:

Type: SATA Hard Disk Drive (HDD)
Capacity: 1TB
Brand: Seagate

Requirements:

The quotation must clearly state the scope of work, costs (including GST) and
payment terms and must be submitted via email to singapore.pe@dfa.gov.ph

mailto:singapore.pe@dfa.gov.ph


ANNEX A
PRICE QUOTATION FORM

Date :

To : Mr. RONALD O. BAUTISTA
Communications Officer
Embassy of the Philippines – Singapore
Level 16, Units 12A, 13-14, TripleOne Somerset Building
111 Somerset Road, Singapore 238164

Sir/Madam,

After having carefully read and accepted the terms and conditions in the Request for
Quotation (RFQ) on Data Recovery Services, hereunder is our best price:

Amount in words and figures

_____________________________________________________Singapore Dollars

SGD _________________________

Very truly yours,

Full name and signature

of company representative : _____________________________

Designation : _____________________________

Official company name : _____________________________

Contact number : _____________________________

Email address : _____________________________


