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Ref: RFQ-003-2022

15 February 2022

Sir'Ma’am:
Greetings!

The Philippine Embassy in Singapore intends to procure customized t-shirts for
embassy personnel in commemoration of the 2022 National Women's Month
Celebration. The details of the procurement are indicated in the attached Terms of
Reference.

Interested companies are requested to accomplish the attached Price Quotation
Form (Annex A}, with the provisions of the project's Terms of Reference and send to

the  Embassy's emaill address  admin.sgpe@philembassysg.org  and
property.sgpe@agmail.com or by courier at 20 Nassim Road, Singapore 258395 on or
before the end of business hours at 5:00 pm, Singapore Standard Time, Monday, 21
February 2022,

For gueries regarding the project, kindly email the Embassy's Property Section at
property.sgpe@gmail.com or call 67373977 ext. 116

Thank you very much for considering the Embassy's project.

Sinceraly yours,

irst Secretary and Consul
BAC Chairperson

20 Massim Road Singapore 258305 Tel: 6737 3977 Fax: 6733 9544
Wabsita: www.philippine-embassy.org.sg E-mail: php@philembassyss.org



Anmax A"

PRICE QUOTATION FORM

Philippivwe: Embasay
20 Massim Road
258395 Singapare

SlrMladam:

Wi wish bo quote cur leweed price, imchuabae of fax and other lawhl chianyges, an the 1bem
isted below:
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Back design {see Annex | AL T ]
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This alsa serves &s our compliance 1o the terms and provisions of the Tenms of
Felerence of the Project.

Wery truly yours,

Name of the Company

Mama/Signature of Representative

Contasst Mumbsr



2022 National Women’s Month Advocacy Shirt

Background

The Philippine Embassy in Singapore intends to purchase t-shirts for its officers and staff in
commemoration of the 2022 National Women’s Month.

Objective

The -shirts aim to inform the transacting public of such an activity observed by the agencies and
instrumentalities of the Philippine government.

Technical Specifications

Scope of Work

To supply 43 pieces of honeycomb collared shirts with the following specifications:
e Purple
e Font typography design (10” by 9”)
e Silk screen printing
e Front chest logo (see Annex A)
e Back design (see Annex B)

Project Duration

The t-shirts should be available for delivery/pick-up on or before 03 March 2022.

Data Ownership and Privacy

All data are owned by the Procuring Entity. Data is defined as all information that is
owned, licensed, or developed by or on behalf of the procuring entity, whether
provided to the contractor by the procuring entity or provided by a third party to the
contractor in connection with contractor's provision of services to the procuring entity,
including any such data that is loaded into, or located in, any data files, tables, objects
or other storage medium developed or maintained by or on behalf of contractor,
including related data that results from hygiene, cleaning, and database build services
performed by or on behalf of the procuring entity.

Invoicing and Payment

The Contractor shall issue the invoice upon collection of the banner. The invoice shall
include the following:
e Total price and price breakdown (inclusive of GST and other lawful charges)
e Bank account name, bank account number

The Procuring Entity shall pay the Provider according to the following schedule:
50% down payment via bank transfer
50% upon delivery/pick-up
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