
EMBASSY OF THE PHILIPPINES 
Philippine Overseas Labor Office (POLO) 

Singapore 
 

BALIK MANGGAGAWA 
(For Household Helpers/Domestic Workers) 

 
Note:  ELIGIBLE and QUALIFIED to process the Authenticated Employment Contract at the 
Philippine Embassy: 1. EMPLOYER of a worker who already has a valid work permit under 
his/her name as the employer. 2. WORKER who already has a valid work permit. 3.  The 
most recent past EMPLOYER of a Filipino Household Worker in the Philippines. 
 
Requirements for Authenticated Employment Contract: 
 
1. One (1) original and one (1) copy of Standard Employment Contract - All pages of the 
contract should be signed by the employer and the worker. 
2. One (1) original and one (1) copy of the Undertaking of an Employer  
3. Two (2) copies of Work Permit (plus one copy if for passport renewal) 
4.  Two (2) copies of Worker's Passport (plus one copy if for passport renewal) 
5.  Two (2) copies of Employer's IC 

6.  The Letter of Guarantee for the Seven Thousand Singapore Dollars (SGD 7000.00) 

Philippine Embassy Bond from a reputable Insurance Company valid for two (2) years from 
the date of application to the Philippine embassy plus (1) photocopy.  
 
Administrative Cost: 
 
1.  HOME LEAVE 
  
 A.  Authentication of Contract (Window 6)   $42.50 
 B.  Verification (Window 1)     $17.00 
 C.  OWWA (Windows 3 & 4)     $37.00 
 D.  Overseas Employment Certificate (Window 5)  $3.00 
 E.  Pag - IBIG (I-Remit Lucky Plaza)    $5.50 
       TOTAL:  $103.00 
 
2.  PASSPORT RENEWAL 
 
 A.  Authentication of Contract (Window 6)   $42.50 
 B.  Verification (Window 1)     $17.00 
 C.  OWWA (Windows 3 & 4)     $37.00 
 D.  Passport (Window 6)     $102.00 
       TOTAL:  $196.50 
3.  RENEWAL OF EMPLOYMENT CONTRACT ONLY 
 
 A.  Authentication of Contract (Window 6)   $42.50 
 B.  Verification (Window 1)     $17.00 
 C.  OWWA (Windows 3 & 4)     $37.00 
 
       TOTAL:  $96.50 










